LTI The ACTFL Testing Office
3 Barker Avenue, Suite 300, White Plains, NY 10601

Fax: 914-963-7113                                 Email: admin@languagetesting.com 

TEST-TAKER ACKNOWLEDGMENT CONSENT AND WAIVER FORM



The ACTFL Oral Proficiency Interview (OPI) and Writing Proficiency Test (WPT) are nationally recognized structured tests distributed by Language Testing International (LTI) for assessing oral or writing proficiency according the Revised ACTFL Proficiency Guidelines.  The test will be administered/rated by an ACTFL trained and certified OPI Tester or WPT Rater.  A recording of the interview and/or copy of the writing test will be used for the purpose of allowing two ACTFL certified testers/raters to independently rate the candidate’s speaking or writing proficiency based on the descriptor of language proficiency in the ACTFL Proficiency Guidelines.  The content of the test, including any actual responses or opinions expressed on the test, will not have any effect on the candidate’s rating.



I hereby acknowledge and agree that the purpose of this test is to evaluate my oral (speaking) and/or writing proficiency. I hereby give my consent to LTI to record my OPI for that purpose.  I further give my consent for LTI to release my rating(s) to the named party(s) on my application. 



I understand and agree that the recording of my interview and/or completed writing test become the exclusive property of LTI, that LTI will maintain it as strictly confidential, and that it will not be released to me or any other party under any circumstance as the test questions and protocols are copyrighted materials and their release would compromise the validity of the test. I acknowledge that LTI will provide me with the published, standard ACTFL description of my rating as part of the standard procedure and cost of testing. I also acknowledge that I have the option of purchasing a detailed, individual written report of my test results, developed by an ACTFL trained and certified proficiency expert, for an additional fee.  If I have a question about my rating, I agree to abide by LTI’s rating review process, and/or my employer or school’s disclosure policy. 



I agree that any use of my rating on the OPI and/or WPT shall be completely within the purview of my employer or any other party I have authorized to receive my rating.  Accordingly, I shall have no legal rights against LTI for any decision made by my current employer, school or any other party I have authorized to receive my rating. I agree to hold LTI harmless against any claims of damages because of any such decisions made by others, whether based on my rating alone or in combination with any other factors.  
PRINTED NAME: _________________________________________________________________________________

SIGNATURE: ____________________________________________________________________________________

LAST FOUR DIGITS OF YOUR SOCIAL SECURITY NUMBER:  _________________
DATE: __________________

PROCTOR RESPONSIBILITIES AND AGREEMENT FORM

FOR AN ACTFL ORAL PROFICIENCY INTERVIEW 

_________________________________________ has applied to take an ACTFL Oral Proficiency Interview from your school by telephone. On the application form, you have been identified as the Proctor for this test(s).  Please read below the responsibilities of the proctor.

PROCTORING A TELEPHONIC ORAL PROFICIENCY INTERVIEW (OPI) FROM YOUR SCHOOL

The ACTFL Testing Office will send you by an OPI Appointment Form by e-mail that will specify the date and time of the interview, as well as the name of the tester and telephone number to call for the test.

As the Proctor, on the day of the test you will need to:

1. Check a photo ID of the candidate before the test start time to verify the candidate’s identification.

2. Ensure that the candidate does not bring any resources into the test room:  paper, pen, note, dictionaries, etc.

3. Ensure that the candidate does not bring a cell phone or recording devise of any kind into the test room. Nor shall the proctor make a recording of the interview.

4. Put the candidate in a private setting with a telephone.  No one but the proctor may enter the test room during the OPI.

5. Promptly at the appointed time, call the tester indicated on the Appointment form.

6. Introduce yourself to the tester and introduce the candidate.  Hand the phone to the candidate and the tester will take it from there.  A telephonic interview may not be taken conference call feature; the candidate must speak into the handset.

7. Ensure that the candidate does not receive assistance from any resources (dictionaries, etc.) or individuals during the interview.

8. Call the ACTFL Testing Office immediately if you anticipate any delays or have any difficulty reaching the tester.

The actual telephone interview will last between 10 and 30 minutes.  

If your school does not want to accept charges for the telephone call to the tester, the above candidate must give the proctor a phone card number to use to place and charge the call.

By signing this document you are agreeing to accept the responsibility to strictly and faithfully abide by the stipulations and procedures outlined above. Please fax this completed form to LTI: ACTFL Testing Office.
Signature: ___________________________________________________________Date:____________________

Full Name: (print)_____________________________________________________________________________

School:______________________________________________________ Position:________________________

Address:_____________________________________________________________________________________

Work Phone:__________________________________ Work Fax:______________________________________

Work E-mail: _______________________________________________________________________________


